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ENROLMENT FORM

PLEASE COMPLETE IN BLOCK LETTERS

SECTION A:    PERSONAL DETAILS

BIRTH REG #:______________
	NAME:  
	TITLE: MR/MRS/MS
	GENDER:

	DATE OF BIRTH:

	STUDENT ID#

	CORRESPONDENCE ADDRESS:

	RESIDENTIAL ADDRESS

	TIN #

	MOBILE/s
	

	EMAIL ADDRESS
	GUARDIAN/SPONSOR NO.


	EDUCATION LEVEL

	QUALIFICATION
	

	EMPLOYERS NAME & ADDRESS:
	WORK EXPERIENCE:


	ANY SPECIAL NEEDS:
	

	SECTION B – COURSE /PROGRAM DETAILS/NAME OF COURSES

	
	
	From
	to



	
	 
	From
	to



	
	
	From
	to

	
	 
	FROM
	TO

	VENUE - 
TRAINING DEPARTMENT
	

	SECTION D – PAYMENT DETAILS 

	CASH
	CHEQUE
	FNPF NO. 
	SPONSORED

	
	
	NAME:

Relationship


	CONTACT



Should you decide to withdraw after enrolment then conditions will apply in the Withdrawal form Course and Refund of Fee Policy below.
SECTION C  -  DECLARATION For your application to be valid you must complete this

DECLARATION BY APPLICANT/SPONSOR/GUARDIAN
I certify that the information on this form is correct and accept the conditions set herein.  I acknowledge that the provision of the incorrect information relating to my application may result in the cancellation of my enrolment.
Signature

Applicant…………………………Sponsor: ……………………….. 
Parents/Guardian Signature ……………………………..
Sponsor Signature……………………………….


FNPF ID NO. ……………………………………………..
Refund Policy

Cancellation refers to withdrawal of enrolment PRIOR to commencement. 
Withdrawal or Course Transfer refers to termination or change of enrolment AFTER the course commences. 

Any request for cancellation, withdrawal or course transfer has to be in writing. The following refund policy applies.

	Cancellation or withdrawal by the student
	 

	Enrolment Fee
	Not refundable and not transferable in any circumstances unless the course is cancelled by the Academy

	Cancellation of the course by student due to unsuccessful visa application (documentary evidence provided)  
	Full refund of all fees paid
 

	Cancellation of the course by the student more than ten (10) weeks prior to Course Commencement
	Full refund of all Tuition Fees and Equipment Fees. No refund of Enrolment fee.

	Cancellation of the course by the student between six and ten (7-10) weeks prior to Course Commencement
	75% refund of the Tuition Fees and Equipment Fees. No refund of Enrolment Fee.*

	Cancellation of the course by the student between four and six (4-6) weeks prior to Course Commencement
	50% refund of the Tuition Fees and Equipment Fees. No refund of Enrolment Fee.*

	Cancellation of the course by the student less than four (4) weeks prior to any Course Commencement
	No refund of Tuition Fees and Equipment Fees. No refund of Enrolment Fee*

	Cancellation of the course by the student after the Course Commencement
	No refund of Tuition Fees and Equipment Fees. No refund of Enrolment Fee*

	*Application for refund of Tuition Fees can be made in writing under exceptional circumstances at the sole discretion of the  management of Pivot Point Academy. Application for refund in these circumstances must be made in writing and must be accompanied by documentary evidence.

	Cancellation of the course by the Institute 
	 

	Cancellation of the course by the Institute

	Full refund of enrolment fee, tuition, equipment and OSHC fees paid


COURSES

	HAIRDRESSING
	BEAUTY THERAPY
	Hand & Feet
	HEALTH FITNESS

	Diploma – Hairdressing 
Advanced Diploma Cosmetology
Certificate IV in hairdressing
	Diploma Beauty Therapy
Certificate IV in Beauty Therapy
	Certificate Nail Technology
	Sports Massage

Deep Tissue

	
	Certificate
	Reflexology
	Remedial Massage

	CERTIFICATE
	Facial Therapy
	Nail Technology
	Movement Therapy

	Ladies Sculpture
	Body Therapy
	Acrylic Application
	

	Mens Barbering
	Nail Technology
	Nail Art
	

	Design 
	Make-up/Waxing
	Manicure & Pedicure
	

	Long Hair Design
	Massage Therapy
	
	

	Color Design
	
	
	

	Texture Design
	
	
	


Student Signature: …………………………….
Date…………………………………………………………………………………………….
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Head Office: Pivot Point (Fiji) Limited 1st Floor Bayly House, 5 Nede Street, Box 3587, Lautoka, Fiji Telephone: 6640633 Fax 6652633   Suva: 2nd Floor HFC Centre, Victoria Parade Tel/Fax 3310883  TIN: csc/50-255649-0-5Email: stylegallery@connect.com.fj  Website: www.pivotpointfiji.com

